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INSTRUCTIONS TO AUTHORS FOR PROCEEDINGS WITH NATIONAL REVIEW

 Conference proceedings in the electronic version (pdf ) publish papers registered for presentation at the “Crisis 

Management Days” conference 

EDITING POLICY
After the completed review, the Scientifi c Committee President informs the Committee about further procedure: 

(a)  which manuscripts are accepted to be presented and published, 

(b)  which manuscripts, in case this is required, are returned to the author with suggestions, recommenda-

tions and remarks to be improved; 

(c)  which manuscripts are rejected because: 

º the topic does not meet the required scientifi c or technical level; 

º the author had already published a paper on a similar topic; 

º the topic does not meet the Conference criteria, especially if: – the content fails to be within the con-

cept of scientifi c and expert orientation of the Conference, or the content does not meet the metho-

dological standards implemented by the Conference. 

º ne ispunjava metodološke standarde kojih se konferencija pridržava. 

In case the paper has not been accepted, the Scientifi c Committee informs the author thereof, and the manuscript 

is not returned. 

If the author accepts the remarks and suggestions from the reviewing procedure and improves the text according to 

the reviewing requirements, the manuscript shall be accepted for presentation at the Conference, and published in the 

Conference Proceedings

REVIEWING PROCEDURE
All the received manuscripts shall be reviewed without exception. The reviewers write their review according to the 

received instructions and on a respective prescribed form.  

Should the paper, according to the reviewers’ opinion fail to meet the required standards and criteria, the Scientifi c 

Committee has the right to reject the publishing of the received manuscript. If, however, the paper receives positive 

reviews, it can be classifi ed into one of the following categories: 

Original scientifi c paper is an original scientifi c work containing new results of fundamental or ap-

plied research. 

Preliminary communication. This scientifi c paper shall contain one or more scientifi c information 

but not providing suffi  cient detail so as to make it possible for the reader to verify the presented 

scientifi c knowledge. 

Conference paper. May be published as a full paper which had been previously referenced at a scien-

tifi c conference. 

Review article. Contains a special problem about which a scientifi c paper had already been published, 

but it is approached in a new manner.

Professional paper. Contains useful contributions from the profession and for the profession. After 

having received the reviews, the Scientifi c Committee analyses them. If necessary, the manuscript 

is returned to the author who shall modify the paper according to the reviewer’s requests. After the 

author re-submits the paper, the Scientifi c Committee verifi es whether the modifi cations comply 

with the reviewers’ remarks. The authors shall pay special attention to adequate text structuring and 
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its appropriate length regarding the acknowledged standards of the scientifi c methodology in 

economic studies.

EDITING OF THE MANUSCRIPT
The text of the paper shall start with the abstract and introduction, containing further the main 

chapters, references, tables, graphs, fi gures, conclusion and the list of literature.

The paper should contain no more of 22 000 signs ( abstract not included) of A4 format, and 

should be written in Times New Roman font, size 12, with single spacing, justifi ed, written with-

out indenting the fi rst line of a paragraph, with 2.5 margins. The paper may be longer, but the 

Scientifi c Committee keeps the right to suggest shortening of the paper. If a word or sentence in 

the text should be highlighted, it should be written in italic, and in no way bold. 

For chapter separation double spacing is used. The titles of the chapters (from Introduction to 

the Conclusion) shall be short and clear, and numerated properly with Arabic single-digit num-

bers. The chapters may contain sub-chapters that shall be numerated with two-digit i.e. three-

digit numbers (e.g. 1; 1.1; 2.; 2.1; 2.1.1 etc.), but not more than that. 

Tables, graphs and fi gures shall be numerated, with a caption, and source of data. They shall 

be numerated continuously by Arabic numbers (separately for Graphs and separately for Figures). 

Graphics and images in the text should be displayed in jpg format. The paper shall satisfy all the 

technical propositions indicated in these instructions.

STYLE AND TEXT ORGANIZATION 
Authors shall comply with the scientifi c and professional methodology in writing the texts common for the 

scientifi c and professional publications. The paper shall contain: 

º Title;  

º Abstract – written in 100-300 words (single spacing), concise preview of the entire paper;

º Key words (shall refl ect the essence of the paper, up to fi ve such phrases); 

º Introduction (determines the problem and defi nes the main hypothesis, method of confi rm-

ing the thesis and the main conclusions); 

º Body of the text (divided into several chapters which discuss the object of research); 

º Conclusion – (discussion about the starting hypothesis, explanation of the key conclusions in 

the paper, and the authors may refl ect also on the limitations in the research, provide guidelines 

for new research, and give recommendations for improving a system or a process discussed in 

the text); 

º Literature – shall include only the titles (sources) that have been used in the text! 

REFERENCES IN THE TEXT. Quoted parts of the text shall be indicated in the text and not in the 

references. They are placed within brackets and contain the family name of the author and year of 

publication, e.g. (Toth, 2003), and in case of citation the page number is also indicated (Toth, 2003:150). 

Each reference is indicated, always the same as for the fi rst time. If there are two authors: (Toth and 

Kešetović, 2012), and if there are several authors then only the fi rst author is indicated: (Toth et al., 

2003). Each reference shall be indicated in the list of literature. 

LITERATURE shall contain all the used sources and full data on the papers mentioned in the refer-

ences. The list of literature is written without the number of the chapter and is provided at the end of 

the paper (following the Conclusion). The literature is not numerated. It is listed in alphabetical order 

of the authors and chronologically for the papers by the same author. Literature is quoted according 

to the examples for books, journals, and other sources: Books: family name, initials (year), Title, place 

of publication: publisher’s name; If there are two or three authors, their family names and initials (year) 

should be indicated consecutively, Title, place of publishing: publisher’s name. If there are more au-

thors (four or more), the family name of the fi rst author is indicated followed by et al. Journals: family 

name, initials, (year) “Title of the paper”, Title of the journal in which it was published, Issue, Vol-

ume, pages. If there are more papers of the same author published in the same year, symbols “a, b, c” 

are used next to the year (e.g. 2011a, 2011b, etc.) 4 

Sources taken from the Internet: family name of the author/editor, name initials, (year), “Title of 

the paper”, Title of the Journal, date of publication, year, issue, pages, Internet address (date of 

the fi rst downloading of the text from the Internet). Papers in Conference Proceedings: author 
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(year of publication) “Title of the paper”. In: Title of the Proceedings. Place of publication: editor, pages. 

Theses and dissertations: the name of the author (year) title of the dissertation, and the insti-

tution where the doctoral dissertation was defended. Offi  cial publications: name of publication/

organization/institution, (year), Title, Place of publication: publisher. 

OTHER IMPORTANT NOTES 
The Scientifi c Committee keeps the right to return the texts that do not comply with the instructions criteria to the 

authors, i.e. to adapt the papers fully to the propositions required by the Conference, Proceedings and the standards of 

the Croatian standard language, that is, the respective foreign language. Regarding other technical elements of editing 

there are no special requirements to the authors. The fi nal decision about the acceptance of the papers and their pub-

lishing, as well as about the order of publishing shall be made by the Scientifi c Committee. 

COPYRIGHTS 
Once the paper has been accepted the author is under obligation not to publish the same paper anywhere else 

without a consent given by the Scientifi c Committee who accepted the paper. In such case the data about the fi rst 

publishing has to be indicated. The authors guarantee that their paper is original contribution and that the publishing 

of their paper does not violate any copyrights. By accepting the papers for publishing, the editor becomes the copyright 

owner if not agreed otherwise. 

PAPER SUBMISSION 
The papers should be submitted by the 03 March 2017 at the latest. The submitted papers will then be reviewed 

and after that the authors will be informed about their acceptance or correction by the 27 March 2017 at the latest. The 

papers corrected according to the reviewers’ instructions shall be submitted by the 10 May 2017 at the latest. 
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